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ALL INDIA COUNCIL FOR TECHNICAL EDUCANON

(A STATUTORY BODY OF THE GOVT. OF INDIA)

(Ministy of Human Resource Development, Govt. ol lndia)
Nelson Mandela Marg, Vasant lGnj, New Delhi-l10O7O

Phone: 0'l t-26131495
E-mail: v6n@aic{+indh.org

ub: lmplementation of AICTE internship Policy-reg.,

Sir,

AICTE has formulated its lnternship policy for students of Technical Education Programs viz

Engineering & Technology, Pharmacy, Hotel Management & Catering Technology and Applied Arts, Crafts

& Design.

The policy comprises of steps for Establishing, Maintaining & Fostering lnternships along with credit

framework and Internship Schedule. The lnternship has been made mandatory during the summer vacations

by making a provision of conferring 14-20 credits of lnternship/ Entrepreneurial activities / Project worU

Seminar and lnter/ lntra lnstitutional Training for B. Tech. degree programme and 10-16 credits for three-

year diploma programme.

With reference to your letter no. D.O. No. 16-1/ 2017-TS. Vll, approval of honorable HRM regarding

inclusion of internship for B.Tech students was already communicated to the BOATs and BOPT.

The process of developing a web portal was discussed in detail with BOAT, Chennai. ln this

reference, a meeting of Directors/ Regional Directors of BOATs / BOPT is also being organized to discuss

the further course of action on 27l B/18 through webinar,

The draft of internship policy approved by Executive council of AICTE is enclosed herewith for your

valuable suggestions, if any.

With regards,
Yours sincerely,

Sh. Madhu Ranjan Kumar
Joint Secretary (BP & DL)

MHRD, Sastri Bhawan, New, Delhi

(.
J

\- m. w.fr. qftd
B.ttlqff

Prof. M.P. Poonia

.Z Vice{halrman

,'/l,(> .^.
_$r. ru0. AICTE/ lnternship Policy-2018-19

-a.Y
\'

Date: 20/08/18

\\
(Prof. M.P. Pdbnia)

Encl: As above
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INTERNSHIP & ITS IMPORIANCE
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The rise in global competifion has prompted or4anizz;tions to devise strategies to have a talented and,
innovative workforce to gain a compefitive edge. Developing an internship poricy is an impactful
strateSy for creating a future talent pool for the industry. The Internship program not only helps fresh
pass-outs in gaining professional loow-how but also benefits, corporate on fresh perspectives on
business issues and even discovering future business leaders.

The interaction of Technical Institutions vr'ith the industries has been restricted to the level of faculty
communications and, 2 to 4 hour industrial visits by the students. The institutions are tnder a great
stress to renew education offered by them, to be as close as possible to the industrial scenario.

competition in the job sector is rising exponentially and securing entry-level jobs is getting very
difficult, as the students passinS out from technical institutions lack the experience and skills required
by ittdustry. AICTE has initiated various activities for promoting industrial internship at the gr1duate

Ievel in technical instihrtes. The main aim of these inifiatives are an enhancement of the employability
skills of the student passinS out from Technical Institutions. AICTE has prepared a model curriculum
with the help of prominent academicians of the country so that the country may produce competent
employable graduates as per the needs of the industries. The model curiculum includes the internship
for students of six months' duration at different stages of the programme.

Keeping this in view, AICTf, has developed this Model Internship Guidelines prescribing guidelines for
the organizing Internship for both degree and diploma students. These guidelines comprise of Steps for
Establishing, Maintaining & tostering Internships. AICTE'S MoUs with various Ministries, Government/
Non-Government / Private organizations to facilitate internship have also been included.

The internship experience will auSment outcome based learning process and inculcate various
atfributes in a student in line with the gradtate altibtstes defined by the NBA.

Internships are educational and career development opportunities, providing pracfical experience in a
field or discipline. They are structured, short-term, supervised placements often focused around
particular tasks or projects with defined timescales. An internship may be compensated, non-
compensated or some time may be paid. The internship has to be meaningful and mutually beneficial to
the intern and the organization. It is important that the objectives and the activities of the internship
pro&ram are clearly defined and understood. following are the lntended objectives of internship
training:

f.iI

1.2
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r Expose Technical students to the industrial enYironment' which cannot be simulated in the

classroom and hence creating competent professionals in the industry'

. Provide possible opportunities to learn, understand and shatpen the real time technical /

managerial skills required at the job'

.Getexposedtothecurrenttechnologicaldevelopmentsrelevanttothesubjectareaoftraining.

. Use the experience gained from the 'lndustrial Internship'in discussions held in the

classrooms.

. Create conditions conducive to quest for knowledge and its applicability on the job'

. lE^rn to apply the Technical lmowledge in real industrial situations'

. Gain experience in writing reports in Technical works/projects'

. lxpose students to the engineer's responsibilities and ethics'

. ramiliarize with various materials, processes, products and their applications along with

rclevant aspects of quality confi]]l'

. Promote acade mtc, careet and/or personal development'

. Expose the students to future employers'

t Make students available to industry for employnent'

!UnderstandtllepsycholoSloftheworkersandtheirhabits,attitudesandapproachtoproblem

soiving.

.Understandthesocial,economicandadministrafiveconsiderationsthatinfluencetheworking

environment of industrial organizations

o Availability of ready to contribute candidates for employment'

o Year round source of highly motivated pre-professionals'

. Students brinS new perspectives to pr"oblem solving'

. Visibility of the organizafion is increased on campus'

o Quality candidate's availability for temporary or seasonal positions and projects'

o Freedom for industrial staff to pursue more creative projects'

o flexible, cost-effectiye work force not requiring a long-term employer commitment'

o Proven, cost-effective way to recruit and evaluate potential employees'

oEnhancementofemployer,simageinthecommunitybycorrtributingtotheeducationalenterprise.

1 1

Model InternshiP Guidelines ,'
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. Afl opportunity to get hired by the lndustry/ organization.

. Practical experience in an organizational setting.

' f,xcellent opportunity to see how the theoretical aspects learned in classes are integrated into the
practical world. On-floor experience provides much more professional experience which is often

worth more than classroom teaching.

. Helps them decide if the industry and the profession is fhe best career option to pursue.
r Opportunity to learn new skills and supplement knowledge.
I Oppodunity to practice communication and teamwork skills.

' opportunity to leam strategies like time management, multi-tasking etc in an industrial setup.
. Opportunity to meet new people and practice their networking skills.
r Makes a valuable addition to their resume.

. [nhances their candidacy for higher education.

' Opens the door to a job offer or an emplo),rnent recommendation.

. Creating network and social circle and developing relationships with industry people.
r Provides opportunity to evaluate the organization before committing to a full time posifion.

Build industrial relations-

Makes the placement process easier.

Curriculum rcvision can be madebaxi, on feeAback from employers

Helps in retention of the shrdents.

Improve institutio nal credlbllity & br andtng.

Improvement in teaching learning process.

Exposer of Staff to lndustrial process.

1.3.2 to

1.3.3. t0 lnstitutel

Model Internship Guidelines



Thefollowingframeworkisproposedtogiveacademiccreditfortheinternshipundergoneaspartof

the proSramme.

.Aminimumofl4-2ocreditsoflnternship/Entrepreneurialactivities/Projectwork,/Seminar

andllrter/ Intra Institutional Trarning may be counted toward B. Tech. degree programme and

1O-16 credits for three-year diploma programme'

rHere,lcreditisequivalenttominimum40.45hoursofwork.Therefore,afull-timeinternis

expected to spend 40 - 45 hours per week on Internship' TraininS' Project work' Seminar

activities etc. This wrll result in 600 to 700 hours of total internship duration for B. Tech and

450-5OO hours for diPloma'

Internships may be full-time or part-trme; they are futl-time in the summer vacation and part-time

duringtheacademicsession.AlClEcurriculumisflexibletoadjustinternshipduration.Therefore,

opportunities must be provided for experiences that cannot be anticipated when planning the course'

Theinstifuteshavetheflexibilitytoscheduleinternship,Projectwork,Seminardurationaccordingto

the availability of the opportunities' However, minimum requirement regarding duration and credits

is as follows:

Table:I Credit framework for Internship

(Degrce)
10- 16

lntra
14-20

4-6 3-41 Summer
vacation
after 2nd

Semester

Summer
vacatton
after 4th

Semester
Sumtner
vacation
after 6th

Setrrester
8rh

Semesler

Summer
vacation
afrer 2"n
Semester
Summer
vacation
afrer '4th

Semester
6th
Senlester

3 - 4 weeks

6 4 - 6weeks

lnter /
tnstitutional
Acfivities

Internship /
Innovation /
f,ntrepreneurshiP
Activities
Internship /
Illnovatioll /
EntrepreneurshiP
Activities
Project rvork. Seminar
(excluding credits for
.A.dvanced Courses)

4-6 4-6
2

3

weeks

ks\\,ee6 - a 3-4 6-8 3-4

weeks

8

2.1 academic*nddurationInterriship

4-6
weeks

4

4

CreditsDwations.N.
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Table 1 states that during the summer vacafions, after tlte 2"n Semester, studer4ts are required to be
involved in lnler/ lntra lnstitutional Activities such as training with higher Institutions or Soft skill
training organized by Training and Placement Cell of the respective institutions; contribution at
incubaion/ innovation ,/entrepreneurship cell of the institute; parlicipanon in conferences,/

workshops/ competitions etc.; l,earning at Departmental lab/Tinkerng labl Institutional workshop;
And working for consultancy/ r€search prgect with-in the institutes.

During the summer vacafion afler 4th/ 6th semester, students are ready for industrial experience.

Therefore, they may choose to undergo Internship ,/ Innovation / Entreprenzurship related activities.

Students may choose either to lvork on innovation or entrepreneurial activities resulthg in start-up or
undergo internship with industry/ NGo's/ Government organrzaions/ Micro/ small/ Medium
enterprises to make themselves ready for the industry. In case student want to pursue his family
business and doesn't want to undergo internship, a declarationby a parent may be submitted directly
to the TPO.

During the Last semester/ 8th semester, students may take Project Work & Seminar as specified in the

curricuhlm of the institute.

Every student is required to prepare a file containing documentary proofs ofthe acfivities done by him.

The evaluation of these acfivities will be done by Programmed Head/Cell ln-chatge/ project Head,/

TPO/ faculty mentor or Industry Supervisor as specified rn the Table Z.

The Table 2 gives the Overall compilation of internship activities, list of sub-activities under each of
these segments, the level of achievement expected, evidence needed to assign the points and the

minimum duration needed for cerlzin activities.

Model Interrrship Guideiines



tnte!/ Intra
Irstitutioml

Activities

ProBramme
llead

gtisfaclory/
Good/

Excellent

Programme
head

satisfacto4 /
d/

Ixcellent

Pr'ogramme
Head

Satisfa.tol-l /
Cood/

[xcellenl

Cell In-
char8e

Satisfactory/
C.@d/

Excellent

Cell In
char8e

Satislactory/
Good/

Excellent

Table - 2 Overullcompilation of Internship Activities/ Credit Framework

D lEe DiPloda DeSre Diploma

Intel,/ Intra
Instituti(inal

TrainDlIl.

working for
consultancy/

research Projecl

Fesnval
(Iechnical /
Busirtess /

Othe$) Events/

Contrib{tion ii
Incubalion/
Innovation/

Xntrepleneurship
Cell

Iramrn8 al
Departmental
Lab/ linkenn8

Inb/ lnsliluhonal

4-G 34

Clertificate

Cerlifcate

Certificate

Certificate

L]ertrficale

Crrtificate

Cerrlicate
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Satisfactoty/
M/

f,xcellent

Satisfactory/
Good/

Excellent

Innovation
/vs./
F-ntle-

PIeneudhip

Note:

4,6 4-6

Durin8

^fret 
46 /

6s

DurinS

6rh

1-6 3.1

1-6 16

J-6 .1-6

Participation in
innol'4tion

related
completions for
eg. Hackathofls

Developmenl of

Business nan/
registration of

start-up /

(Ihtemslnp with
Industry/ Govt. /
NCO/ PSU/ Any
Micro/ SmaI/

Medium
eflter?rise.

faculty

Progmmme
Head

Salisfactory /
Good/

[xcellent

at family business
,eclamfion
by Parenl

T?O

lvaluatin8
Report

Iaculty

Tro/
Industry

supervisor

Salisfaclory_ /
C,ood /

f,xcellenthrer$hip 't_6

Proj€ct
worV

serdru!/

.+6

6-8 4-6
As specifred in the

6-8 4-6 curriculum ofthe
iflstitule.

Project
Report

IYoject
Head

Marks/
crade

Aminirnrmofl4-2Ocrcditsotlntemship,PtoJectworkandsemjnarmaybecountedtowadETechde*eepftEnmmeatld
tO-I6 cediB lor thee Wr dtplonv prymmme'

Herc, t credi is equiwlent b minimum 40 45 hours/ I week ofwork'-i;r'_;i 
iirl, n'uoo * 7oo h1s ot totat intenshlp duntion fof B. Tech and 45o 5oo, hts fof diploma studenfi.

;;;;;;;;,r*", *rrtio*, afre? the.N k'nester,:tudents are ftquied to b invot'cd h InEr/ Ltua larnb ionsl Actiities'

DuilSthe$l,nmefwcaaonaftef4lh/6thsem$ter,st.lentsarcEadylorindust.iateryrience-Thercfoe,theymaychx,sen)
underyo InbmthiP / In owrioa / fitfrcpelEu'ship ftIated activities ln caff studenl wul to t'udue his lamily business and

ddsrl't wrnt to undetSo intemship, a declarurio'1 W a PE'tt 'IiLy 
Lt submitbd diEctly tt' the TPO'

Duir, the last senesler/ th semesar, students nay t'ke hoi{t Wo*& k"tiizr as slEcifictl in the cuticulum of the irlshtuE'

Instituions may device their ou'n ewluatio'l sheet fused on the zltuve rEcommendabions'

t'1ats.
,+rd aa

Crtdif3
(MaL)

Ss36ested
period
(.Pt x-)

Totai trrntion/ kop€d
tlrcu*Bnl
is Llride&ceETES sllb AclilitJ H.ad

X.Yalue{€d

Pertrrnarce
sgrrzisal/
]ltaximurlr

poinB/
adivity

by

Durin8

vacation

^fter 
2d
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All the AICTE approved institutes are required to have dedtcatedTrainingand placement Cell headed
by Training and Placement Officer (T?O) . Training and Placement CelI with the help of the department
coordinators will organize an internship and, training in addition to the placement activities. Every
institute may allocate 1% of their total budget to facilitate the functioning of Training and placement

Cell and meet the funding requirements for various actiyities- In any institute T?O plays an important
role in boostinSi the career of students. The purpose of the Tr aining and Placement Officer is to guide
students to choose the right career and to plan for programs and activities to enhance knowledge, skill,
attitude and the riSht kind of aptitude to meet the manpower requirements ofthe Industry. The overall
role of the Training & Placement cell is ofa facilitator and counselor for kaining and placement related
activities.

The industry is always on the lookout for students who are vibrant, energetic individuals and ready to
accept challenges, attentive, with a good academic background, fast learners, open to learning even at

work and more importantly possessinS good communication skills. TPO shall assist students to
develop/ clarify their academic and. career interests, and their short and long-term goals through
individual counselling and group sessions. The placement cell shall act as a contact place a nd facrytator
to arrange internship of the students, campus visits and conduct of the recruitment process of the

employers for the purposeful placement of students of the institufion.

further, to assist students for industrial training al the end of fourth and sixth semester, Training &
Placement cell shall also design and implement intemal curriculum take classes, arrange expert,
arrange agency for student's Personality Development, lmproving communication skills, vocabulary,
preparing students for Resume Preparation & Email writing, Group Discussion, Interview Skills,

Aptitude Training & Practice Tests, Technical report wrifing, presentation skills, toreign Languages

proficiency etc.

The proposed organizational structure of each Training and placement cell is as follows:

Student Co-
ordinators

Student Co-
ordi ators

?) Training Placemenf Ce ll in Colleges / Universities & its role in providing Internsfup

ffi
Fa.ulty
Mentor

Facu,ty
Mentor

Facuhy
Mentor

H Student Co-
ordln3tors

'..l

IPO

l

)

.11

'j
I

H
Facsltl
Menior ffi

Fig. 1. Organizational Structure at tnstitution l€vel

Model Interyrship''Guide-lines
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Traintng andplacement officer of the lnstitute will be supported by a Departmental coordinator for

Training and Placement Activities and faculty Supervisors/ Mentors designated by the Head of the

concemedDepartments/Principal.Eachdepartmentwillhaveastudent,scommitteecomprisingofl.

3 students from each class for supporting Training and placement activities headed by Student

Coordinator.DepartmentalcoordinatorandtacultySupervisors/Mentorswillbenominatedatthe

start of the Academic year for each batch. However, student coordinator being the representative of

students will be selected by the students with the help of Training and Placement Officer'

tacultyMentor/Supervisorshavetoplayactiverolesduringtheinternshiparrdnrininrum20students

are to be supervised by each faculty mentor or as per the departmental strength'

TheT&Pcellwillarrangeinternshipforstudentsinindustries/organlzat:rcnaftersecond,fourthand

six/seventh semester(s) orurs per AICTE/ affiliating University guidelines' The general procedure for

arranging internship is given below:

. Step 1 : Request Irtter from the office of Training & Placement cell of the college should go to industry

to allot various slots of 4-6 weeks during summer vacation as internship periods for the students'

studentsrequest|etet/profi1e/interestareasmaybesubmittedtoindustriesfortheirwrllingness

for providing the training. (Sample attached)

.step2:Industrywillconfirmtlretrairringslotsandthenumberofseatsallocatedforinternshipsvia

Confirmationlrttet.lncasethestudentsarransethetrainingthemselvestheConfirmationletter

will be submitted by the students in the office of Training & Placement through concerned

department. Based on the number of slots agreed to by the Industry' TPO will allocate the students

to the lndustry. In addition, the internship slots may be conveyed through Telephonic or Written

Communication(byfax,Email,etc.)bytheTPOorothermembersoftheT&Pcell'/facultymembers

who are particularly looking after the Final/Summer Internship of the students'

. step 3: Students on joining Training at the concerned lndustry / organization' submit the Joining

Report/Letters

.Step4;sfudelttsundergoindustrialtrarninSattheconcernedlndustry/orSaniz^tion.In-between

FacultyMember(s)evaluate(s)theperformanceofStudentsonce/twicebyvisitingthe
Industry/organizationandEvaluationReportofthestudentsissubmittedindepartmentoffice/Tpo

with the consent of Industry persons/Trainers' (Sample Attached)

. Step 5: Students wilt submit traininS report after completior, of internship'

. Step 6: Trahing Certificate to be obtained from industry'

. step 7: List of students who have completed their internship successfully will be issued by Training,

and Placement Cell'

.3 Internship guidelines:

Modei InternshiP Guidelines



Internship/ Placement is a student centric activity. Therefore, the major role is to be played by the
students. TPos may also incrude involvement ofthe student in the following activities :

. Design and Printing of Placement Brochure Soft copy as well as Hard copy.

. Preparing list of potential recruiters and past recruiters.

. Placement Presentafion at various organizations, if required.

' coordinating activities related to placement including companies HR team visit io insfitutes.

At the commencement of the session, the members of the student placement committee would be
selected from the interested students, who submit applications to TPO to work on placement committee.
Among the volunteers, one student would be nominated as (student coordinator, who would be
assigned major responsibilities and would be accountable to .fpo.

For allotment of internship slots alt the students will be required to submit "student internship
programme application" before the prescribed date (tormat attached).

The offer given by the company is to be accepted irrespecfive of the company / Job profile or job
location or stipend offered.

A student who will voluntarily give in writing that He / She does not require placement assistance from
the lnstitute would be exempted from participafion in the Placement acfivities. This could be because

of various reasons such as Joining family business, Medical reasons, etc.

T}'roug)t organtzations select individual students, but Recruitment is a team effort. Hence, all students

while interacting with the recruitment teams should be carefuland behave responsibly.

The provisions of Intemship act shall apply in relation to the health, safety and. welfare of the

apprentices as if they were workers within the meaning of that Act and when any apprentices are

undergoin3 training in a mine, the provisions of Chapter V of the Mines Act, 19S, shall apply in
relafion to the health and safety of the apprentices as if they were persons employed in the same.

13

2.4 Giridelines for the students;

Z:5 Hedll4 safely and welfare of apprentices:
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for meeting the objecfives of the internship proSramme and successful implementation' Internship

program has to be designed keeping in view the company's requirements and students profile' Design

of internship programme can be developed by industry in collaboration with the institute' lt may be

comprised of the following stePs:

fi82. Internship Planning by Industry

Carefully plan and write the internship proSram - An internship plan has to be developed which will

bereferredtobyindustrysupervisor/mentor,internsandinstifutefaculty.Aninternshipplanshould

corporate the following:

InteflishipPioviding3. Guidelines for industry for

1

AmeanirrgfuldiscussionwithmanagementintheorSanizationcancreateaconsensusonproSram

goals that can be understood by all involved'

. What does the company hope to achieve from the interns?

, ls a small company searching for technical help?

.tsthecompanygrowirrgquicklyandhavingdifficultyinfindirrgmotivatednewemployees?

. Is it a non-profit organization that doesn't have a lot of money to pay' but can provide an

interesting and rewarding experience?

i Is the orSanization searching out new employees with manaSement potential?

What sort of academic Who will have the
primary resPonsibilftY
for the int€tn?
. tn in<llsrs ' lntsnshi,

. F.on lstftule, t&al!.y D€nto.

ntll you pay the intern?

. l!6q6ldwidelyfrm fieldto
r."r;:nd l&.rio! to l(.lim,

' .o6$rc.toolE (o.,P"6uE

'Whee will You Put the
intern?
. Do Yd hlte adequare

backlgound aIld
exper-ience do You want
ifl an intem?
. rnt.m s &adeoi. b..\8iouftl

mrrt be reierent lo ih€
tc.hr.loAr ts.d br-' lndutu r*

3.2?rc- Piixini4e

a
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Job description/internship duties.

Name of the proje ct, lf any .

Internship Schedule and Expected learning outcomes.

Students can offer a fresh perspective to the business, strategies, and plans. To really reap these benefits,
students may be included in brainstorming sessions and meefings etc. The intern may also be given
opporhrnity to understand Project Management and finances. This will help him to apply these to one,s
own work, as a member and leader in a team. It's no secret that this generation is more tech-sawy than
any other before. Compfldes may take the opportunity to use them to find out some digital solufions
for various issues.

After the allocation of internship slots by the industry to the institute, the students have to be allocated
to the industry. In case the industry wants to setect the students based on their requirements, the
industry can conduct an interacl'ton/ interview with the studeflts and select the students. In case the
industry leaves it to the tnstitute to select the students, TPO may evolve transparent criteria for
allocafion of students to the industry based on the requirements of industry and students' interest.

Orientation of Interns: Orient intern in the new wor$ace. This might take the form of a conventional
orientafion program or merely a walk around the office, depending on the size of the company. Give

interns an overview of the organization; some companies give talks or hand out information about the

company's history, vision and services. Explain who does what and what the intem,s duties wilt be.

lntroduce him or her to co-workers.

Resource requirement of Interns: Give the intern a desk, point out the supply room, and introduce the

technical support people.

Guidance/ Regular teedback: Along those same lines, it's important to give them lots of feedback.

Especially if interns have never done the kind of work before, they'll want to know if their work is

measuring up to organizational expectations.

Monitoring of intern's prqgress every day Daily progress report of Intern is to be evaluated by industry
supervisor' Maximum use of short term internship has to be ensured for the intern as well as industry.
Periodically, examine what the intern has produced and make suggestions. weekly supervision

meefings can help to monitor the intern's work.

3:.4 to
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The main purpose of writing daily diary is to cultivate the habit of documenting and to encouraSe the

students to search for det4 s. tt develops the students' thought process and reasoning abilities.'Ite

students should record in the daily training diary the day to day account of the observations'

impressions, information gathered and suggestions given' if any' It should contain the sk€tches &

drawings related to the observations made by the students'

Thedailytrainingdiaryshouldbesignedaftereverydaybythesupervisor/inchargeofthesection

wher€thestudenthasbeenworking.ThediaryshouldalsobeshowrrtothetacultyMentorvisitingthe

industry from time to time and sot ratified on the day of his visit'

Sfudent'sDiaryandlnternshipReportshouldbesubmittedbytheshrdentsalongwithattendance

recordandanevaluationsheetdulysignedandslampedbytheindustrytothehstituteimediately

afterthemmpletionoftlletrainins'ltwillbeevaluatedonthebasisofthefollowingcritena:

. ReSularity in maintenance of the diary'

. Adequacy & quality of information recorded'

o Drawings, sketches and data recorded'

. ThouSht process and recording techniques used'

o Oryanization of the information'

1og1

After completion of lnternship, the student should prepare a comprehensive report to indicate what he

has observed and learnt in the training period. The student may contact Industrial Supervisor / laculty

Mentor/TPO for assigning special topics and problems and should preryte the final report on the

assigned topics. Daily diary will also help to a Sreat extent in writing the industrial report since much

of the information has already been incorporated by the shrdent into the daily diary. The training report

shouldbesignedbythetnternshipSupervisor,TPoandtacultyMentor.Thelnternshipreportwillbe

evaluated on the basis of following criteria:

i. Originality.

ii. Adequacy and purposeful write-up'

iii. Organizalton,fotmat, drawings, sketches, style, language etc'

iv. Variety and relevance of learning experience'

v. Practical applications relafionships with basic theory and concepts tauSht in the course'

E

4.? Repod
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The industrial training of the students will be evaluated in three stages:

5.1. Evaluation by Industry.

5.2. Evaluation by faculty supervisor on the basis of site visit(s).

5.3. Evaluation through seminar presentation,/viva-voce at the Institute.

The industry will evaluate the students based on the Punctuality, eagerness to learn, Maintenance of
Daily Diary and skill test ifl a.ddition to any REMARKS.

TPO/Staff / faculty Mentor of the institutes will make a surprise visit to the internship site, to check

the student's presence physically, if the student is found absent without prior intimation to the T &

P Cell, entire training will be cancelled. Students should inform the TPO, faculty mentor as well as

the industry supervisor at least one day prior to availing leave by email. Students are eligible to avail

1 day leave in 4 weeks and 2 d,aysleave in 6 weeks of the internship period

The student will give a seminar based on his haining report, before an expert committee constituted by

the concerned department as per norms of the institute. 'Ihe evaluation will be based on the following

criteria:

o Quality of content presented.

. Proper plannfurg for presentafion.

o Effectiveness of plEsentation.

. Depth of loowledSe and skills.
o Attendance rccord,daily diary, departmental reports shall al sobe analyzed along with the

Internship Report.

Seminar presentation will enable sharing knowledge & experience amongst students & teachers and

build communication skills and confidence in students.

1

1 .1 F,r.aluation by

5.1 .2 Surprise visit by Mentor

5.1. semi&x at Iruritute
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Internship is always more valuable compared to a colleSe project as it enables the interl'Is to

understand how companies work, build new contacts, develop a network and most importantly

work on real-life proiects executed within the company' Institutes are advised to send students for

internship at least rwice during the complete proSram once after second year and once after third

or final year.

Many interns seem to judge the company by the number of employees in the organization' Do use

more meaningful criteria to judge the company for the internship such as the time and training that

they are willing to devote to you, type of products, value addition and services offered by the

company in relation to what you want to leam, techflologies employed by the company with respect

what you want to master etc.

An internship is a Sreat opporunity to learn in industrial environment without being an employee

ofthecompany.Sfudentsareadvisedtosettheirgoalspriortostartingtheirinternshipandfocus

on completing them during the internship

If a student joins a very la!8e organizafion to do an internship, he must use the opportunity to learn

about the activities per{ormed in the various departments by doing short stints in each of them' This

experiencewillhelpprovidehimthebig'pictureinbetterunderstandin8thecarcerprospectsirt

relation to his ambitions.

Attitude and mindset play a Steat role in the learning process' Do tackle all tasks given with

enthusiasm and positive attitude.

Interns must avoid negativity and never ignore a chance offered to them to learn more about a

concept, technolosr, industry or company'

Interns shall ask more and more questions to try and 8et as much exposure as possible'

lnterns shall identify a good mentor within the company and take irnitiative to execute new proiects

where one can make a difference to the company'

Interns should enjoy during the internship and leave with tangible accomplishments'

Theinternwillmairrtainaregularinternshipscheduledeterminedbythelnterrrandhis/herProject

Head.

Interns shall view an internship as a bridge between college and the workplace' Do use it to their

full advantage while theY are at it.

Theinternwilldemonshatehonesty,punctualityandawillingnesstolearnduringtheinternship

prqEram.

The intern will obey the policies, rules and regulations of the Company and comply with the

Company's business practices and procedures'

No fee would be charyed from the interns by companies'

Gendral Internskips
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ADDITIONAL REQUIRf,MENT TOR EARNING 4 YEARS DEGREE PROGRAMME

Apart from technical knowledge and skills, to be successful as professionals, students should have

excellent soft skills, leadership qualities and team spirit. They should have entrepreneurial capabilitres

and societal commitment. In order to match these multifarious requirements, AICTE has created a

unique mechanism of awarding minimuml00 Activity Points over and above the academic grades.

Every reSular student, who is admitted to the 4 years Degree program, is required to earn lOO Activity

Points in addition to the required academic grades, for getting 4 Years degree prograrune. Students

enterinS 4 years Degree programme through lateral entry are required to earn 75 Activity Points, in

addition to the academic grades, for getting 4 years degree ptogram. Similarly, Diploma students are

required to earn 75 Activity Points during 3 years of their diploma.

AICTf, recommends 3O0-4O0 hours Activity Programme for each deSree student for Community senece

and allied activities. Similarly, 2OO-250 hrs should be devoted by Diploma student for Community

service and allied actiyities as an additional requirement or.non-credit programme. Here, 40-45 hrs is

equivalent to I week.

These activities will be coordinated by NSS/NCC/Sports/SAGY Coordinator or TPO of the Institute. The

student will be provided a cerlificate frorr the concerned coordinator and lnstitutional Head

[very student is required to prepare a file containing documentary proofs of activities, done by him/

her. This file will be duly verified by the concerned evaluator as listed in Table4. Thereby the student

should earn at least 1O0 activity points before hel she appears for his/ her Final Examinations. The

points students have earned will be reflected on the student's transcript. However, there will be neither

grades,/ marla for these points nor will there be any effect on SPI/CPIICGPA.

a) Helping local schools to achieve Sood results and enhance their enrollment in

Higher/technical./Vocational Education.

Preparing an acltonable business proposal for enhancing the village Income-

DevelopinS Sustainable Water Management system.

Tourism Promofion lnnovative Approaches.

Promotion of Appropriate Technologies.

Reduction in f,nergr Consumption.

b)

c)

d)

e)

0

following suggestive activities may be carried out by students in teams:
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g) To Skill rural PoPulation.

a) tacilitatins 10O% Digifized money transactions'

b) Setting of the information imparting club for women leading to contribution in social and

economic issues.

c) Developing and managing efficient garbage disposable system'

d) To assist the marketing of rural produce.

e) tood preservati on/ Packagtng.

0 Automation of local activities.

g) Spreading public awareness under rural outreach programmes'

h) Contribution to any national level initiative of Government of India. for eg. Digital Indial Skill

Indial Swachh Bharat lnternship etc.

The student may choose, their activities as per their IikinS in order to earn the points (as per Table-3),

dependin3 on their entry level), before becoming eligible for award of the Degree. These activities can

be spread over the years, ,rs per convenience of the student'

Table 3. The actiuity Point rcquircment for Degee/ Diploma/ Lateral enry students

Minimum
Points

Total Years
Points

Level of entry in degree course

r001st to 4th Year1st Year
75znd to 4th yearznd,Year (3rd Sem.) teral entry or transfer from other

Universt
through la

50

loma
751st to 3.d YearI st Year
50lateral enZndYear (3rd Sem.)

@8lil4

Detree Proifammes

ilyear (stn senr) tnrougn trarurer togl! !1!9I uniygjq-

2id to 3rr Year
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Table 4: AICTE Activity Point Programme (Actiyity Summary Sheet)

Dryte Dploma

2 Week
(80-90
hrs)

(10-45
hl.s)

I Week
(40-45
hrs)

lt!,elopin8 Sustainable Warer
MaraSemenl system

(80-
hrs)

I Week
(40-45
hrs)

Toudsm homotion Innovalive
Approaches.

llclpHa ls.rl schllols to
achiele Booct resLrlt and
.'ihanue their enrollirent ir
Hi8her/ te.hnrcal/ \:ocaiional
Mucatiorl,

Pr€panng an actionable
btsiless pmposal for
enhancinS the vilhge Income.

Technologies.
(80- 90
hrs)

2 Weeks
(80-90
hrs)

(30-90
hrs)

2 Weeks
(80-90
hrs)

(40-45
hrs)

( lL) l:i
hrs)

(.{0,45
hIs)

(1(l 15
hrt

(40-45
hrs)

20

20

20

20

20

2 Weeks
(80-90
tus)

(80 9()
hrs)

90

Rfduction
Consumpfion.

f,ner8y

lb Shll mral population.

Iacilitarint 100% DiaitiTdt
money transactions. froject

fulrcfl

Settin8 of the information
impartinS club for women
leadin8 lo contdbution in
social and economic issues.

Developiry and rnanadng
efficient 8arbage disposable
system,

20

20

AICTE
Activity
Pro8rarnme

.\_on

Credil

Anltime
during
the

durinA

holidays

NSS/ NCC/
SAGY
Coordinator
of the
Institute

20

20

20

20

20

20

I0!-)

2 Weeks
(80,90
hrs)

(40-15
hrs)

I Week

140-45
h13)

(40 -.r 5
hrs)

(40--15
hrs)

(10-15
hrs)

(40-.r5
hrs)

(40--15
hro

20

20

To rssist th.'nurkelinsof rural

food prcservation/packa3in8.

Aulomation of local acti\ities.

Spre{din8 public awzreness
under aural oureach
prDSrammes

Conlribulion lo any national
lcvcl initialive of Govemmeni
of hldia. tor eB. Digital hdia/
Skill l dial Swachh thaml
lrteruship

AICTE Activity fro8ramme recommeads that each B.Tech student should delote 3OO-4OO hrs for Commurdly service and atlied

Similarly, diploma students should devote total 2OO-250 Hrs. for Community service and allied activities.
Here..lO-.15 Hft= I week.
Students nuy choose activilies as p€r their choice. However, minimum hours' requirement should be fulfilled.
h$nlltions may device their own evaluation sheet based on the above recommen<lations.

2 WeekJ
(80,90
hrs)

(80 9!')
hrs)

? Weekr
(40-45
hrs)

(.10-45
hrs)

2 Week
(40-.r5
hrs)

(40-,15
hrs)

,vajo,
Hean
Activiry

Suxgesl3d
pedlr1

ol

!e$t 1
Diplo&a

Tohl riastion/ WesL Pr'oposed
Docrment I}?itlale<t
as by
]:Yidrnre

Sub Actiyjty Head

lerforrnance
appralsal/.
&taximrutr
poiriB/ ..-,
aaaEty

Maximlrn!
IlJinrs
rnder liis
ca!e3@Y

CrEdil:

Ct{aL}
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In order to facilitate mternships of the students, AIC'IT has been identifying organizations/Ministnes

bothinlndia&abtoadandsigningMoUs'AICTEhassiSnedmanyMoUswithlnduskies'Training

institutions,Govt.bodieswhichareavai|ableontheAICTIwebsitewww.aicte-india.org.The

institutionsarerequestedtoadequatelypublicizethisinformationontheirwebsitesothatstudentscan

apply for internshiP.

For more details Please visitofMemorandumS.No.

https://www.aicte-

mou internshala.Pdf
AICTE'S MoU with InternshalaI

https://www.aicte-

india.orgldownloads/mou-netiit.pdf
MoU with

inTaiwan.

NETiit for internshiPs

https:/ /www.aicte-

india.orgldownloads/aicte-mou-HireMee

72 9_77.PDl
AICTE'S MoU with

(KA.AaMhrt. Ltd.)

HireMee
3

https://www.aicte-

National Cenfte for the Arts (IGNCA)

GandhiAICTE's MoU with Indira

4

https: / /www.aicte- india.org

CCF.lo/oZOD ae gt 
-MoU%20Document-

Final.pdf

/.../ AtcTL-ArcTE's MoU with Center

Economy and Innovation (CCEI),

Daegu, Republic of Korea.

for Creative

5

https://www.aicte-

india.orglsites/default/files/AICTE-

tlWMo/o2OMoU.comPressed.Pdf

AICTE's MoU with

Institute of Waste

(IIWM), Bangalore

International

Management6.

india.org/downloads/eci.Pdf

https: / /www.aicte-elgf['s uou wittr Engineering Council

of tndia [ECU

https: / /www.aicte-

india.orgl sites/default/ f iles/tourtho/o2oAm

bit.PDE

AICTE's MoU rvith Fourth Ambit8.

to ploSrallunewitha.

are asMoUsSome

2.

india.orql.../AICTE%20 ICNCA MoU.pdf
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Board of Apprenticeship Training (BOAT) and Board of Practical Training (BOPI) have shown thetr

keen interest to provide the internship training for 4 years Degree Program students. The details of

BOAT/BOff are as follows:

AICTE's MoU with Linkedln

https://wwr,v.aicte-

india.orqldownloads/ LinkedlnTo2OMoU.P

DF

10.
AICTT'S MoU with Telecom Sector Skill

Council 0SSC)

https://www.aicte-

india.org/ downloads/mou aicte tssc 22

6 77.odf

I1. AICTE's MoU with SCHOLARSMERIT

httrcs://www.aicte-

india.orclsites/default/fi les/Scholarsmerit

PDT

12.

AICTE'S MoU with Studentlng Era to

facilitate AICTE 
^pptoved 

academic

institutions with services for their

students & academic faculty

https://www.aicte-

india.orclsites/ defau lt / files / Stu dentinco/o 2

OIra.PDt

13.

AICTE'S MoU with Ministry of Micro,

Small and Medium Enterprises

(MSME)

https://www.aicte-

india.orglsites/default/f iles/Signed-MoU-

with_AICTIcompressed.pdf

Board of Apprenticeship Training /
Board of Practlcal Training

(BOAT/BOP])

Contact Details

1 Board of Apprenticeship Training,

BOAT, WR, Mumbai

director.boatwr@SmaiI.com

2 Board of Apprenticeship Training,

BOAT, SR, Chennai

boat sr@vsr.tl.net

3 Board of Apprenticeship Training,

BOAT, NR, Kanpur

director@boalnr.orSboatkanpur@8rnai l.com

4 Board of Practical Training, ER,

Kolkata

director@bopter.Sov.in

S.No
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Gtaduatg Athibutes

NBA

from Activities proposed Outcome

1. Engineering Ituowledge Apply

the knowledge of

mathematics, science,

Engineering fundamentals,

and an engineering

specialization for the solution

of complex engineering

problems.

Practical experience during

industrial intemship/ Project work.

I'luent application of

engineering

techniques, tools and

resources on the

prqject.

The application of

systematic

engineering design

processes

Z.Problem analysis: ldentify,

formulate, research literature

and analyze comPlex

engineering problems

reaching a substantiated

conclusion using first

principles of mathemafics,

natlllal sciences and

Working for Consultancy/ research

projects in the institutes.

3. DesiSn/development of

solutions: Design solutions for

complex engineering

problems and design system

components or Processes that

meet the specified needs with

appropiate consideration for

public health and safetY and

cultural, societal, and

environmental

considerations.

lndustrial

experience.

Internship working Pracfical applications

and their co-relation

with basic theory and

concepts taught in the

course.

4.Cnn&rct investigations

complex problems.

of project work/ industrial training or

advanced engineering courses are

considered for meeting internship

credit requirements.

Global

competitiveness

employability

and

of

Helping faculty

members in their

research and

consultancy projects

will help student learn

research

methodologies and

analytical tools.

engineering sciences.

8: MappinS iniernship programme outcome 'NBA
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students

enhanced.

will be

5. Modern tool usagq Create,

select and apply appropriate

techniques, resources, and

modern engineering and IT

tools, including prediction

and modelling of complex

engineering activities, with
an understanding of the

lirlitations.

Work on the modern tools, pr@esses

being used in the industry. Where
possible interns should expose

themselves to advanced tools like

simulation and modelling.

Will be able to use

modern tools and

processes to solve the

live problems.

6. The engineer and society:

Apply reasoning informed by
the contextual knowledge to

assess societal, health, safety,

legal, and cultural issues and

the consequenl

rcsponsibilihes relevant to the

professional engineering

practice.

focuses on supporting all the sections of
society especially in villages.

The AICTE Activity Poilt Program Students will leaE
their social

responsibilities and to

use their professional

engineenng

knowledge to assess

societal, health, safety,

legal and cultural

issues

7. Envircnment and

Sustainabilitla Understand

the impacl of the professional

engineering solution in
societal and environmental

contexts and demonstrate the

knowledge of and need for
sustainable development.

focus on the enyironment and

sustainability issues has been laid down.

Under the community service acfivities, Students will learn the

importance and

methods of

enyironment

protection and

sustainability.

and commit to professionals

ethics and responsibilities and

norms of the engineering

practice.

8. [thics: Apply ethical principles

honesty, punctuality and obey

Company's business practices and
procedures.

The rurtern $'ill leanl to derrolstrate Learning of
professional ethics

and pracfices \vill

make student ready

for the future.
9. lndividuals and team worlc

[unction effectively as an

individual and as a member

required to help the

for orgaruzing

Students are

Committees

This will help studeni

to leam teamwork
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and work for cofiunon

goals.

kshop/Contpetition atConference /wor

lnstitutronal Level.in multidiscrplinary settlngs'

teams andor leader in diverse

at the end of second and fourth

semester. Training & Placement shall

also organize training for student's

Personality Development, lmproYrng

Communication Skills, report wrihng'

presentation skills, foreign Languages

etc.

To assist students in industrial training
@rullunication:

Communicate effectivelY on

comPlex engineering

activities with the

engineering communitY and

with the society at large, such

as being able to comPrehend

and write effective rePorts

and design documentation,,

make effective Presentations

and give and receive clear

instructions.

10.

should make sure to

include interns in brainstormrng

sessions and also be given opportunity

to understand Proiect Management and

finances.

The industrY

understanding of the

engineering and management

principles and aPPIY these to

one's own work, as a member

and leader in a

manage Projects

multidisciplinary

envifonments'

Management and

knowledge

1 1. hoiect

finance: Demonstrate

and

team, to

a.nd in

knowledge into pracfice and innovate'

plementstudents will learn to tn.tlearning: Recognrze

the need for and have the

preparation and ability to

engage in indePendent and

life-long learning in the

broadest context of

technological change.

12. l:tfe'lor€

The student will

These competencles

will help the student

in horizontal and'

veftical mobility.

Students' ability to

innovate and their

capacity to adjust to

change will be

enhanced.

26

develop an abilitY to

communicate

effectivelY (oral and

written

communication,

report writing,

presentation skills

I
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List of Annexures:

Complete and submit to the Internship prcgram Coordiflator. Type or print clearly

I. Student Name

2. Clampus Address
Phone:

Phone
3. Homc Addr.ess:

:la . Student email address

4. Academ ia Conaantration: 5.Intcrnsh ip Semester: --ttar.

6. Overall cPA

tDcation CoIc Ar'ea Company/ instjtution
Plefemnce,l

fi efera nce - 2

Preferance -:.1

9. Intelnship Pteferences

siSnature confirms that the student has attended the intemship orientation and has met all paperwork and process
requiremerts to participate in the internship prqgi?m, has met the minimum ovemlr cpA of 2.o, avemge GpA
within major of 2.5 and has received approval from his/her Advisor..

faculty mentor

shnaturr c'onfims thar the student a!+ees to the terms, conditions, and rcquirements of the Asc Internship ftogiam

Student Signature:
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To

The General Manar!,er (HR)

our students have underBone intemship training in your esteemed or8anization in the previous years' I

acldDwledge the help atui the suppofl extended to oul'students during traininS in pFevious years'

Inviewoftheabove,IrequestyourSoodsertoallowourfollowins-_-studerrtsforpracticaltraininginyout

esteemed or8anization. Kindly accord youl pen-nission and Sive at least one-week time tbl stuclents to join traininS after

confirmation.

lfvacanciesexist,tindlydoplanforcampus/offCampuslnterviewfor-batchpassinSoutstude[tsinabove

Subject

SEMXSTER. STUDENTS DIJRING........

Dear Sir,

branch$. CHf,CK THIS

A line of confirmation will be hiShly apprcciated'

With war.ln reSards,

Youas sincerely,

TraininS & Placement Officer

Dis.iplineYeal-Roll N(rNames.

No.

REOUEST FOR 04106 WXEKS INDUSTRIAL TRAINING of M'Tech/4 vears Detxee ltoqramme. 4!h/ 6'h
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An internship is a unique leaming experience that integrates studies with practical work. This agreement is written by
lhe student in consultation with the faculty Mentor and Industrial supervisor. lt shall serye to clarify the educational
purpose of the internship and to ensure an understanding of the total learning experience among the principal parties

involved.

Part I: Information

Student

Name: Student lD# Class Year: _

Industrial Supervisor

Name:

C o mpa ny / O r Ba nization :

Internship Address: _
City, State, Zip:

Phonc:

Title:

Em;til

FacultY Mentor

Narne: fhclllc:

Campus Address: _

Academic Credit Information

Depaftment:

Crcdits:

Gmciing Option:

B(8,innin8 Date:

Crcdit/Non-credit _

Houls pel Week:

Ending Date

Intemship is: _Paid Unpaid

Part II: Internship Objectives/Learning Activities

tnternship Objectivesi what do you intend to Iearn, acquirc and clarify through this internship? Try to use concrete,

measuBble terms in listing your learning objectives under each of the following catego.ies:

Intemship Title:

Course #:

Campu-s Addressi _
City, State:

Phone: _--- f,mail:

. Knowledge and Understanding
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Skills

Ifami S Activities: How will your intemship activities enable you to acquir€ the knowledge/understandinS' and skills you

listed above?

onthejoblDescribehowyourintemshipactivitieswillenableyoutomeetyourlearflinsobjectives.Includeprojects'

research'repofiwritinS'conversations'etc.,whichyouwilldowhileworkinS,lelatinSthemtowhalyouintendtoleam.

Te{chim/Mentorinq Activities: How your technical knowledge can be applied al the site of the intemship' How you dan

cr€ate value through mentorinS/help people leam new things'

Off the job: Ust rcadin8, wrihnS' contact with faculty supervisor' peer 8roup discussion' field trips' obseryations' etc 
' 
you wi ll

make and carry out which will help you meet your learning objectives'

Evalu.tion:Youllnternshipsupervisorwillplovideawrittenevaluationofyourintemship.Describeindetailwhatother

evidence you will provide your faculty Mentor to documenl what you haYe learned (e'3' journal, analltic paper' proiect'

descriptive paper, oral pr€setltation, etc') Include deadline dates'

JobDescription:D€scribeinasmuchdetailaspossibleyoulroleandresponsibilitieswhileonyourinternship.Lislduties,
project to be compteted, deadlines, etc. How can you contribute to the organization/site of internship'

Supeflrision:DescribeinasmuchdetailaspossiblethesupeNisiontobeprovided/neededattheworksite'Listwhatkindof

instruchon, assistance' consultation you will receive f'om whom' elc

Evaluation: How will your work pedolYnance be evaluated? By whom? When?

Part IIL The hrtemshiP
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Part IV: Agreement

Studcnt

This contract may be terminated or amended by student, faculty coordinator or work supervisor at any time upon written
notice, which is received and agreed to by the other two parties.

faculty Mentor

frate

Dite

naleIndustry Supen,tsol.
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To

Subjech Relieving tetter of student ard lndustry

Dear Sir,

Kindly refer your letter/e-mail dated "- " on t

students will underSo Industrial lnteiYrship in your

32

he above cited subject. As permitted by youl'8ood self the following

esteemed orSanizalion under your sole Suidance & directions:

Thistrainingbeinganessentialpartofthecurriculum'thefollowinSSuidelineshavebeenprescribedinthecurriculumfor

thetr"ining.Youar€therefore,requestedtopleaseissuefollowin8SuidelinestotheconcernedmanaSer/Industrialsupervisor.

l. tnternship schedule may be prepar€d ard a copy of the same may be senl to us'

2. Each student is required to prepare Intemship diary and r€port'

3. Kindly check the lnternship diary of the student daily'

4, Issue instruction regarding workinS hours durinS training and maintenance of the attendance record'

BranchRoll No.
Name StudentsS.No.

undersigned on completion of tlaininS in scaled enYeiope'

C,ood, Satisfactory

forwarded to the
Excellent, Very

may plea-e be
menhoned

1.e,ofbasistheoll gradinSofinancethe studenfs pedevaluatetouestedareYou rcq
The reprrtfactors. performancebelowttteo11Nonand Satisfaclory

tlvaluation Ranking

Your efforts in this regard will positively enhance knowledge and practical skills of the students' your cooperation will be

hiShly appr€ciated and we shall feel obliSed'

The students will abide bythe rules and r.igulation of the orSanization and will maintain a proper discipline with keen interest

durinS their Internship. The students will reporl to you on date'1 """ "" "" along with a copy of this lefter'

llame of StudentsS.No.

Attendance andSeneral behaviolrrit

Relation with workers and suPerwisorsb

Initiative and efforls in learnln8c

kills improvementKnowled8e and s.t

Contribution to the organlza tion
e

Yours sincerely,

Trainint & Placement Officer
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DAY,1 DATT

Iime of atrival ofTime

Departurr
Remarks

Deprt olName

finished

Product

Name of

HOD/Supcrvisor

With e-mail id

Main points of the day

Signature of tndustry Superyiso.

Model Internship Guidelines



34

Student Name:

Work Superusor:

Dale:

Title:

C{,mpa y/Wa ization:

lnternship Address:

Dates of Internship: fuom To

Please evaluate your intern by indicatinS the frequency with which you observed the following behaviois:

13.l
Behaviors

Pedorms in a dependable manner

Cooperates with co-workers and supervisors

Shows intercst in wol k

Learns quicklY

Shows initiative

Produces hiSh quality work

Accepts rcsPonsibi lily

Accepts criticism

skillsDemonstrates organizational

Uses technical know ledSe and expertise

Shows good judgment

Demonstrates creativitY /originality

enailzes problems effectively

ls self-reliant

Communicates weI
Writes effecti vely

Has a prcfessioral attitude

Gives a prof essional apPearance

ls punctual

tJses time effectively

Overall performanc€ of stu.lent intern (circle one):

(gtisfactory/ Good/

Additional comments, if any:

Excellent)

SlSnatLLl e Lrt lndustry sllpervlsor llR ManaS,er
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Industrial Supervisor.:

Studenl Name:

Title:
Supervisor Email: lnterxship is: _paid _Urlpaid
Coml.any / Org;anization:

Internship Addl€ss:

*'Please fill out the above in full detail'..
Cive a brief description of your internship work (title and tasks for which you \yere rcsponsible):

Was your intei.nship experience related to your major arca of study?

- 
Yes, to a lal8e degree _ yes, to a slght degree _ No, not related at all

Irdicate th!, degrce to u.hi.h you agree or.clisagr.ee with the following statements.

ILI

'Ihis fxperienc('has: Stlonglv

A8r'ee

Agree No

Opinion

DisaSree Strongly

Disagree
Given me the oppofiunity to explolt a

carcer field

Ailowed

pr?ctice

me to apply classrcom theory to

lJclpcd l1re develtrp in), decision-ftakinB

ilnd probleni-solYing skjlls

Expan.led my knowledge about the work
world pdor to permanent employnent

Helped me develot
communication skills

my wi.itten and oral

novided a .hance to use leader:ship skjlls
(influence otheN, develop ideas with
other-s, stimulate decision-making and
action)

This expe cnce has: StronSly

AgIee

ASree No

Opinion

Disa11rce Slrongly

DisaSree

facully Coordinator: 
- 

--
Dates of Internship: frcm 

--

Date:

Department: --
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implications of the wot* involved

lh€1isens vltyExpanded

in new situations

mot-e confidentMade it Possible for me to be

interpersonal skitls

to imprcve mYGiven me a chaflce

and use mY time wisely

ibilityto handle lesponsHelped me learn

Helped me discover new asPec

that I didn't know existed btfore

of myselfts

abilities

nterests altdHelped me devel(rp nc\! i

teer 8!\alsHelped me cladfy my ca

to future employment

ch may leadcontacts whiProvided me with

Allowed me to acqutre I

use equipment not available at my lnstitute

ion andlornfotfiat

In the Institute intemship program, faculty members are expected to be mentoE for students Do yol.r feel that your faculty

coordlnator seNed such a function? Why or why not?

HowwellwereyouabletoaccomplishtheinitialSoals,tasksandnewskillsthalwereseldowninyourlearninScontfact?In

what ways wer€ you able to take a new direction or expand beyord your contract? Why welt some Soals not accomplished

In what areas did you most develop and improve?

what has been the most siSnificant accomplishment or satisfyinS moment of your intemship?

what did you dislike about the intemship?

Considering your overall experience, how would you rate this internship? (Circle one)'

(Satisfactory/ Good/ Excellent)

cive suSSestions as to how your internship experience could have been improved' (Could you have handled added

responsibility?Wouldyouhavetikedmorediscussionswithyourprofessorconcerningyour'internship?Wascloser
supervision needed? Was morc of an orie'Itation required?)

adequatelY/
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Df,PARTM'NT OF TRAINING AND PIACEM-ENT

Evaluation (I)

2. College Roll No

:J. BBnch/Semester

4. Home Addlrss with contacl No

Addrcss of Training Si

Address of l)aining prrviding

7. Name/Designation ofTluining ln- charge

l. Name of Studenl ---Mob.No
Roll No.

of

5

6

8.

9.

a)

b)

c)

d)

T)?e of Wor L'

Date of Evaluation

Aftendance :_ (Satisfactory/ Good/ Excelleno
lractical Work:_ (Satisfactory/ cood,/ Excellent
faculty's Evaluation:_ (Satisfactory/ Good/ Excellent)
f,valualion of Industry:_ (Satisfactory/ Good/ f,xcellent)

Overall g.ade (Satisf a.,.)ry/ G.d/ E*."r,.n,)

SiSnature of faculty Mentor signature of lnternship Supervisor (Industry)

With date and stamp

'PhotocoPy of the altendar,ce record duly aftested by the tlaining in-charge shourd be attached with the evaluation
Proforma

Trainine

Model Internship Guidelines



(for 4 years DeSree Plogramme' / M'Tech' & MBA

Name & Address of OrSanization

38

Period of TraininS: from To 
---

Class (With Discipline)

OVER

GRADE

(Satisfr!tLrl] /

cLtod/

f,xcellenl)

Marts to be awarded by

tndustly/Orsanisahon
Roll Nr.r

Name of StudentSr. No

(satisfactory/
Good/ Excellent)

Skill Test

Gritdc

(Satisfactory/
Good/
Excellent)

rarle

ly Diary

Excellent)

il-!

l aLle

!
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Roll. N.-(')

rlllc rrf Coufse

ta Lrl Commencemcnt of Tr3.:

Note

Initials of the student

1 - Attendance Sheet should remain affixed in Daily TraininS Diary. Do not remove or tear it off'

2. Student should siSn/initial in the attendance column Do not mark'F

3. Holidays should be marked in Red tnt in attendance column' Abs€nt should be marked as 'A'in Red lnt'

SiSn ture of Company internship supervisor

with companY stamP/ sesl

(N

Coirtact No.

,\me .-rI Student

Drt. .rf Completiofl ofTlainins:

Z9Izl 25 63211E :l16 17.1 I52 13I !-) IJII ? 3Month

& Year'

Sl

Ne.

I
ll

III
IIIIII
IIIIII

I
I
ll ll

I
I IIll

III,ll
I I
illll

I

l1l!-)
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